
WRITING A REPORT MASTERS LEVEL

Writing a report is the satisfying culmination of a particular project â€“ not a â€œ millstoneâ€• around your What level of
scientific terminology will he/she understand?.

Click on the tabs below for examples of sections commonly used in reports and a description of the purpose of
that section. If you have been asked to include a Literature Survey later in the report, you only need a brief
outline of previous research in the Introduction. Introduction The Introduction may also be called Background
or Context. The report brief may outline the purpose, audience and problem or issue that your report must
address, together with any specific requirements for format or structure. The length depends on the extent of
the work but it is usually a paragraph or two and always less than a page. Learn More Dr. By taking an
informed and proactive approach to your writing, you will strengthen your academic performance, hone your
professional and communication skills and enhance your career. Contain conclusions and recommendations
based on findings. Your information may come from a variety of sources, but how much information you will
need will depend on how much detail is required in the report. Is it easy to follow with a clear structure that
makes sense? Introduction In your introduction you should include information about the background to your
research, and what its aims and objectives are. There are different styles of using references and
bibliographies. Think of an abstract as a series of short answers to questions. It will probably be the longest
section and may take the most time to write. Stage One: Understanding the report brief This first stage is the
most important. Citations are required in your academic papers, but clients also appreciate this attention to
detail. Are the points concisely but clearly explained and supported by relevant evidence? Bernard Abbey and
Oaks in Charnwood. Whatever numbering system you use, be sure that it is clear and consistent throughout.
Consider the following: Reports Essays Convey specific information about an issue, event or project.
Accuracy and awareness of complexity Accurate and appropriate use of language in your writing is one way
of demonstrating academic rigour. At Masters level you can't get away with writing about something that you
only vaguely understand, or squeezing in a theory in the hope it will gain extra marks - your markers will be
able to tell, and this does not demonstrate the accuracy or professionalism of a researcher. You can use
appendices to provide backup information, usually data or statistics, but it is important that the information
contained is directly relevant to the content of the report. Chapters, sections and even individual paragraphs
should be written with a clear structure. Example of use of appendices Bibliography Your bibliography should
list, in alphabetical order by author, all published sources referred to in your report. They are discursive and
the structure can be left to the discretion of the writer. Explain how they were or could have been solved.


