
WRITING A RECOMMENDATION LETTER FOR YOUR MANAGER

Your boss values your opinion or she wouldn't have asked. It is an honor to be asked to write a letter of recommendation
for your boss. She respects you and.

Write about her technical skills, too, but if she's looking for a leadership role, focus more on her capabilities as
a manager or a leader whose behavior employees emulate or admire. You can write a recommendation on
LinkedIn for your first-degree connections, such as coworkers, friends, clients, or anyone you worked with in
any capacity. She is very well organized and keeps track of the details necessary to coordinate events of this
kind and run an efficient office. She is very calm under pressure and is always able to manage unforeseen
events smoothly. He is always encouraging and positive. I worked on several major advertising initiatives and
public awareness campaigns with Barb, and I learned a great deal from her about how to identify and reach
target markets and how to work as an effective team member. Proactive in anticipating rising administrative
needs, she takes initiative to go beyond the expected parameters of her job. To read more the visitor has to
click through. Try to capture the essence of your recommendation, with a few specifics. However, keep your
comments realistic. At some time in the future, you may wish to ask a favor of a former employee or
colleague, and if you have been supportive of their career, they will have a more positive opinion to share with
others. More Than One Perspective When you begin your draft, don't rely on your experience alone. If
possible, follow the rule of threes. Michelle possesses the ultimate "can do" attitude while taking on all tasks
with a positive energy and a smile. References 3. He is always willing to consult on questions related to
cardiac rhythms and medicated intravenous drips. You're writing a letter to compliment your boss; however,
the reader probably wants to know the impact your boss has had on your career path. Recommendation for
Michele Moody Dear Dr. She is also the author of several nonfiction trade publications, and, in , had her first
young-adult novel published by Glass Page Books. Her leadership helped our company establish new annual
sales records three times in the last four years. Have a conversation with her before creating a draft to ensure
you understand what information will be most beneficial. I want recommendations from professionals that
appreciate my work. It's also an endorsement, providing a positive recommendation for the person's
application with the company. Did she receive formal training to develop her leadership talents, or was it
purely on-the-job experience and her relationship-building skills that resulted in her promotion to a
supervisory role? Doe and I were peers. Make them genuine, earnest, specific, and descriptive. Employees
want to emulate his honesty and integrity.


