
WRITE AN APPLICATION.APPLY TO YOUR PRINCIPAL FOR A SCHOOL

LEAVING CERTIFICATE

Write an application to the principal of your school for a school leaving you to issue me a school leaving certificate so
that I may join the new school there.

Introduce yourself clearly Start your application by introducing yourself, especially when you are writing to
your principal you should always mention your name and grade or class in which you study. The letter can
also be written from your child's point of view, for example, "my parent's work requires that we move away
from the area, so I am writing to request that you provide me with a copy of my school leaving certificate". As
final exams are nearby, I am not able to enroll in any college at this time. In this case, the letter would be
signed by your child, rather than by you as a parent. Yours Obediently,. For this, I have to leave to London on
priority basis and unfortunately I am not able to continue studies at your prestigious place. However,
sometimes due to the inadequate explanation you might not receive the right response. Well, there can be
various scenarios when you need to take leave from school. Thanking you ahead of time. I will have to repeat
my first year and for taking admission in another college I need my college leaving certificate issued by you.
Also, you may thank them in advance for their permission. However, you should have a legitimate reason for
wishing to remove your child from that school. They are necessary in order to pursue any higher levels of
education your child wishes to embark upon. Also, you should mention the duration of leave along with
clearly. I request you to please grant me college leaving certificate so I can resume the process of admission in
my new college and complete my studies. Easy sample of application for requesting is provided below. School
leaving certificates show that your child has passed the final examination of secondary school. You should
also state that you plan to educate your child further, either by putting your child through another school, or by
home-schooling your child. DocumentsHub 36 Comments Format of Application for college leaving
certificate. Yours Obediently, Application for College Leaving Certificate Application for College Leaving
Certificate Respected Sir, With huge estimation and regard, it is to briefly state that I am the student of this
prestigious and esteemed institution foe past ten years, I also had the schooling from it. So here are some tips
and examples on how to write a leave application that your school would never refuse! Sir, it is to inform you
that due to some personal issues of ours I am moving to another city with my entire family. It is requested that
kindly issue my college leaving certificate as soon as possible so that, I can head towards abroad. As well as
including this information, you should also be brief - one page of A4 is more than enough. This would not
only authenticate your application but would reflect your courtesy. I am already very sad to leave the college
but I will be taking whole lot of memories associated with the college. I am therefore writing to request a
school leaving certificate for my child, so that they can continue their education in their new school through
their home schooling system. To get your leave approved promptly, your application must be written in a
convincing manner and reasons for leave should be genuine. If you are writing this application to your class
teacher mention your name or student roll number. For this, I also have to shift my college.


