
HOW TO WRITE AN APPLICATION LETTER FOR A TEACHING POST

A strong job application letter is one which clearly conveys your interest and eligibility for a position. This rule of thumb
applies while writing.

Depending on the position and the school district, there may be dozens or even hundreds of applications. For
this reason, I believe I would be a great addition to your organization. The letter introduces you and draws
attention to your resume to motivate the reader to schedule an interview. I have ample experience in applying
appropriate teaching and assessment methodologies, and am expert at designing and developing educational
objectives and preparing teaching material. You will want to give an intriguing introduction of yourself and
what you have to offer their school, faculty team, and students. Many job seekers treat cover letters as an
afterthought, but these letters are so much more than a cover sheet for your application. Smithfield, CA Dear
Mr. As a 20XX graduate of XXX College, I have student teaching experience on the third- fourth-, and
sixth-grade level, in both suburban and urban school districts. Enclosed is my resume for your review. Simply
download the template and replace the placeholder information with your own. Taking the extra time to make
your cover letter perfect can make all the difference in landing your dream teaching job. The only way to
achieve this is to describe your prior experience in an engaging way. Add relevant work experience as it helps
in creating a strong Job Application Letter. Customize your cover letter. If an interview seems intimidating,
think about the kind of questions a potential employer would want to ask an interviewee, and prepare some
articulate answers that will demonstrate your knowledge. More than one student I worked with praised the
patience and clarity with which I was able to explain difficult concepts. In addition to having a Masters in
Education and seven years experience, I currently work as an enthusiastic 3rd grade teacher at the Red Barn
School. These professionally written samples are designed for teachers of all levels, from kindergarten through
high school and beyond. Janice Elliot, a mathematics teacher at Anytown High, who was my supervisor for a
semester of student teaching. Sample Cover Letter for an Education Position This is an example of a cover
letter for a school position. Teacher Cover Letter Examples The first example is for a candidate who has just
completed, or will soon be completing, the requirements for a teaching degree. They are the beginning, not the
end. Take your time. Full-block style is the most commonly used format. See how our example goes into
detail about his skills. What to Include Use a writing style that is less formal than your resume when writing
your cover letter; try to show your personality. Instead, explain the qualifications which will make you an
excellent asset. Try to get the name of the person to whom your letter will be addressed. Download the school
position cover letter template compatible with Google Docs and Word Online or see below for more examples.
Examples also show you what elements you need to include in your letter, such as introductions and body
paragraphs. I would welcome an interview and hope to hear from you at your earliest convenience. I've also
presented on reading instruction to educators at regional and state conferences, and would bring that expertise
to your school. Think of one or two notable reasons you feel you would be a good fit for the position. What to
Include in a Cover Letter for a Teaching Position Perhaps no job is as important and as rewarding as being a
teacher. For example, if your students earned high state test scores, or if you received a teaching award,
mention these successes. Let your friends and family know what kind of position you are looking for, and ask
them to pass any leads along. There are many examples of cover letters online.


